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YTBEPXKJIAIO

T e o Jupextop Mopckoro VTII

INEKTPOHHOI 11

«CK® Hopommn TpeHuH»
C.B.Makapos
Ipuka3 Ne 03/A/X ot 01.03.2023r.

INOJIMTUKA OBPABOTKHA NEPCOHAJIBHBIX TIAHHBIX
B Mopckom YTII «CK® Hosomun TpeHunr»

1.0OBIMUE TOJIOKEHUSA

1.1 IMonuTuka o6paboTku nepcoHanbHbIX naHHBIX B Mopckom YTI[ «CK® Hosommn TpeHuHr»
(manee — IlonuTHKa) ompenensieT OCHOBHbIC NPUHIMIBI, II€NTH, YCJIOBUS U CIOCOOBI 00paboTKU
MEPCOHANBHBIX JaHHBIX, MEPEUYHU CYOBEKTOB U cocTaB oOpabarbiBaeMbix B Mopckom YTI[ «CK®
HoBommn Tpenunr» (mamee — VYupexkIeHHe) NEPCOHAIBHBIX JAHHBIX, JCHCTBUS W OIMEPAINH,
COBEpIIaeMble C TEPCOHAIBHBIMU JaHHBIMHU, IpaBa CYOBEKTOB IEPCOHAJBHBIX JAHHBIX, a TaKXKe
COJIEPKUT CBEICHUS O pealn3yeMbIX B YUpexACHUH TPeOOBAHUAX K 3aIIUTE MEPCOHATBHBIX JaHHbBIX.

1.2. IlonuTuka NpUHSTA C LEIbIO 3aLIUTHI IPaB U CBOOOJ] YEJIOBEKA M T'pakJaHUHA MPH 00paboTKe
NEPCOHAIBHBIX JAHHBIX, B TOM YHCJIE 3aIIUTHI IPaB Ha HEMPUKOCHOBEHHOCTh YACTHOM JKHU3HU, JINYHYIO U
CEMEMHYIO TalHY.

1.3. JlokanbHble HOPMATHUBHBIE AaKThl U MHBIE JOKYMEHTBHI, perilaMEeHTUpPYIOUIMe 00paboTKy
NEPCOHATBHBIX JTAHHBIX B YUPEXKJACHUHU, B TOM YHUCIIE IPU UX 00paboTKe B MHPOPMALIMOHHBIX CUCTEMAX,
COJZIepKalINX TIEPCOHANbHBIE JaHHBIC, pa3padaThIBAIOTCS B YUPESKICHUM C YYETOM IIOJIOKECHUH
[TonuTuku.

1.4. B ITonuTuke UCNONB3YIOTCS CAEAYIOIINE OCHOBHBIE TEPMUHBI:

—  IepcoHajJbHbIE JaHHble — Ji00as uHGOpMalUs, OTHOCALIASCS K NPSIMO HIM KOCBEHHO
OIpeICIIECHHOMY WJIH OTpesiesieMoMy (GU3NYECKOMY JIUIY (CYOBEKTY MepCOHATBHBIX TaHHBIX );

—  omeparop MepCOHAJIbHBIX JaHHBIX (OMEpaTop) — rocyAapCTBEHHBIM OpraH, MyHHUIMIATbHBIHN

OopraH, HOPpUAUYCCKOC WU (I)I/IBI/I‘-IGCKOC JIMIO0, CaMOCTOATCIIBHO HJIM COBMCCTHO C JAPYIrUMH JIMIIAMU
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C2Z<P> Hosoluvn TpeHui

OpraHu3yromue 1 (WiIn) OCYIIECTBISIONME 00padOTKy MEPCOHATBHBIX JAHHBIX, a TAK)KE OMPEEISIONINe
1eau 00pabOTKH TMEePCOHAIBHBIX JaHHBIX, COCTaB IMEPCOHAIBHBIX JaHHBIX, MOJICKAIIMX 00paboTke,
JecTBHS (OTepallii), COBEpIIaeMbIe C TIEPCOHATLHBIMY JJAHHBIMU;

— 00paboTKa TMEepPCOHAIBHBIX JAaHHBIX — JIF00OE neicTBUE (omepanusi) WIH COBOKYITHOCTH
necTBuil (omeparuii) ¢ MepCOHaIbHBIMU JAHHBIMH, COBEPIIAEMBIX C WCIOJIB30BAHUEM CPEICTB
aBTOMATH3AIMK WU 0€3 X UCIOoNIb30BaHusA. OO0paboTKa MePCOHATBHBIX JAHHBIX BKJIIOYAET B ce€0s, B TOM
gucie: coop, 3amuch, CUCTEMATH3AIIMI0, HAKOTUICHUE, XpaHEeHHe, yTOUHeHUe (0OHOBJIEHUE, U3MCHEHHE),
W3BJICUCHHUE, UCTIOIB30BaHNUE, Mepeaady (pacipocTpaHeHHe, PEAOCTaBIeHHE, JOCTYI), 00e3THINBAHHE,
OJIOKMpOBaHUE, yIAlIeHUEe, YHUITOXKCHIE,

— aBTOMATU3MPOBAaHHAs 00pabOTKAa TEPCOHAIBHBIX JAaHHBIX — 00paboTKa MepPCOHATBHBIX
JAHHBIX C TIOMOIIBIO CPEJICTB BEIUUCITUTEILHON TEXHHUKHY;

—  pacmpoCTpaHEHWE TIePCOHAJbHBIX MaHHBIX — JCUCTBUS, HAINPaBICHHBIC HA PACKPHITHE
MEPCOHANBHBIX TAHHBIX HEOMPEICTICHHOMY KPYTY JIUIL;

—  TPEeNOoCTaBJIICHHE TMEPCOHAIBHBIX MAHHBIX — JCWCTBHS, HANpaBICHHBIE HAa PACKPBHITHE
MEPCOHANBHBIX JAHHBIX OMPEICTICHHOMY JIUITY WM ONPEISICHHOMY KPYTY JIUIL;

— OIOKMpPOBAaHHWE TMEPCOHAIBHBIX JIAHHBIX — BpPEMEHHOE IMpeKpaimieHue o0padoTKu
NEPCOHATBHBIX JAHHBIX (32 HMCKJIIOYCHHEM CIydaeB, €clii 00paboTka HEOoOXOoIuMa Js YTOYHEHUS
MIEPCOHAIBHBIX JaHHBIX ),

—  YVHUYTOXXCHHE TMEPCOHANBHBIX [AaHHBIX — JEHCTBUS, B PE3YyIbTaT€ KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAaHOBUTH COJCp)KaHUE TICPCOHANBHBIX JaHHBIX B WH(OPMAIIMOHHON CHCTEME
MEePCOHANBHBIX JIaHHBIX U (WJIKM) B pe3yabTaTe KOTOPHIX YHUYTOXKAKOTCS MaTepUAIbHBIE HOCHUTEIH
MEePCOHANBHBIX JaHHBIX;

- 00€3TMYMBaHUE TIEPCOHANBHBIX JAaHHBIX — JCUCTBHS, B PE3yJbTaTe KOTOPBIX CTAHOBHTCS
HEBO3MOXXHBIM 0€3 HCIIONh30BaHUS JOMOJHUTEIBHOW HH()OpPMAIMK ONPEACTUTh MPUHAIICKHOCTD
MIEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYObEKTY IMePCOHATBHBIX TaHHBIX;

—  uH(poOpMamHMOHHAs cHCTEeMa MEePCOHATBHBIX JTaHHBIX — COBOKYITHOCTh COAEPIKAIIMXCS B 0a3ax
JTAHHBIX TIEPCOHABHBIX JAHHBIX W 00ECIEUHBAIOIINX WX 00pabOTKY MHGOPMAIMOHHBIX TEXHOJOTHI H
TEXHUYECKHUX CPEJICTB.

1.5. OcHOBHBIE 0053aHHOCTH Y UPEKICHHS

1.5.1. Jlo;okHOCTHBIE TUTA YUpEeKIEHUS, B 0053aHHOCTH KOTOPBIX BXOIUT 00paboTKa 3ampocoB U
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C2Z<P> Hosoluvn TpeHui

oOparnieHui CyObeKTOB MEPCOHATBHBIX JaHHBIX, 00513aHBI 00ECIIEYUTh KAXKIOMY CYOBEKTY BO3MOXKHOCTh
03HAaKOMJICHHUS C JOKYMEHTaMH U MaTepHuajaMy, COAepKaIMMU UX NePCOHATIbHbIE JaHHbIE, €CITH UHOE He
IPEeJyCMOTPEHO 3aKOHOM, B COOTBETCTBUM C PeriiaMeHTOM pearupoBaHHUs Ha 3alpoChl CYOBEKTOB
MEePCOHANBHBIX TAHHBIX.

15.2. Vupexnenue  00s3yeTcss HE  NPUHUMATh HAa  OCHOBAaHWUM  HMCKIIOYUTEIHHO
aBTOMATHU3HPOBAHHOW 00pabOTKU pELICHHs], MOPOXKIAIOUINE IOPUINUYECKUE MOCIEACTBUS B OTHOUICHUH
CyOBEKTOB TEPCOHANBHBIX JAHHBIX WJIM WHBIM 00pa3oM 3aTpardBaiollie WX IpaBa U 3aKOHHBIC
HUHTEPECHI.

1.6. IIpaBa 1 00s13aHHOCTH CYOBEKTOB MEPCOHAIBHBIX JTAHHBIX

1.6.1. B mensx 3amuThl CBOMX IMEPCOHAIBHBIX JAHHBIX, XPAHANIUXCS B YUPEKICHUH, CYOBEKT
MEPCOHANBHBIX TaHHBIX UMEET MPABO:

— MOJYYUTH TOCTYI K CBOMM IEPCOHATBHBIM JaHHBIM;

— TOJIYYHUTHh MH(POPMAIIHIO, KaCAIOIIYIOCs 00pabOTKH €ro EPCOHATBHBIX TaHHBIX

— TpeOOBaTh UCKITIOUEHUS WIIM UCTIPABIICHUS! HEBEPHBIX MJIM HETMIOJIHBIX EPCOHAIBHBIX JaHHBIX;

— MOJIy4aTh CBOOOIHBIN OECIIIATHBIN OCTYN K CBOUM TEPCOHAIBLHBIM JaHHBIM, BKIIOUYas MIPaBO HA
MOJTy4eHHe KO 000 3amucu, Co/iepsKallei mepcoHaibHbIe JaHHBIE,

— OIpeNeNsATh CBOUX MPEACTABUTENEH 7S 3aIIUTHI CBOUX MEPCOHATBHBIX TaHHBIX;

— TpeOOBaTh COXPAHECHHMS U 3AITUTHI CBOCH JTUYHOU U CEMEUHOW TalHBI;

— o0xayoBaTh B CyJe JIIOOble HENpaBOMEpPHbIE NEHCTBUS WM O€3EeHCTBUS YUpEeXKIEHUs MpU
00paboTKe U 3alUTE €ro MePCOHAIBHBIX TaHHBIX.

1.6.2. PaGoTHUKYN YupexIeHHs U TpaxaaHe, o0yJaromuecs B YUpeKIeHUN, 00s13aHbL:

— B CJIy4dasix, MPeJyCMOTPEHHBIX 3aKOHOM HJIU JOTOBOPOM, MepeaaBaTh Y UpeKICHUIO JOCTOBEPHBIE
JTOKYMEHTBI, COJIeprKalllie epcoHaIbHbIe JaHHBIE;

— HE MPEIOCTABIIATh HEBEPHBIC NEPCOHANLHEBIC JaHHBIC, a B CIydyae MU3MEHEHHN B MEPCOHAIBHBIX
JaHHBIX, OOHApyXEHHsI OIMOOK MM HETOYHOCTEH B HMX ((aMHIUs, MECTO JKUTEIbCTBA U T. I.),
HE3aMEeIJIUTEITLHO COOOIIUTH 00 3TOM B YUpeKICHHUE.

2. HEJIX CBOPA NIEPCOHAJIBHBIX TAHHBIX

2.1. IlepconanbHbie JaHHBIE 00PAOATHIBAIOTCS B Y UPEIKICHUH B LIETISAX:

2.1.1. oOGecneuenus cobmoaenuss Koncrutymuu Poccuiickoii ®enepanuy, 3aKOHOB U HMHBIX
HOPMAaTHUBHBIX MPaBOBbIX akTOB Poccuiickon denepanuu;

2.1.2. perynupoBaHus TPYJAOBBIX OTHOIICHUN ¢ paOOTHUKAMU Y UpEKICHUS,
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2.1.3 moAroTOBKH, 3aKJIIOUEHUS, UCTIOJTHEHUSI U TPEKPALIEHHS T0TOBOPOB C KOHTPAreHTaMu;

2.1.4. ucrionHeHus cyieOHBIX aKTOB, aKTOB JIPYTUX OPTaHOB WJIM JOKHOCTHBIX JIMI, MOAJIEKAIIUX
UCTIOJHEHUIO B COOTBETCTBHUU C 3aKOHOJATENbCTBOM Poccuiickoit dexepannuu 00 UCIIOTHUTEIHHOM
MIPOU3BO/ICTBE;

2.1.5. ocyniecTBiIeHUS IPaB M 3aKOHHBIX UHTEPECOB Y UPEXKACHUS B paMKaX OCYILECTBICHUS BUIOB
NEeSITeIbHOCTH, MPEIyCMOTPEHHBIX YCTaBOM U MHBIMHU JIOKQJbHBIMM HOPMATUBHBIMH  aKTaMH
Yupexnaenus,

2.1.6. B UHBIX 3aKOHHBIX LETIX.

2.2. YapexaeHue OCYIIECTBISET 00pabOTKy IMEepPCOHAIBHBIX JAaHHBIX PAOOTHUKOB YUPEKICHUS
U ApYruX CyOBEKTOB MEPCOHATIBHBIX JAHHBIX, HE COCTOSILUX C YUPEKICHUEM B TPYAOBBIX OTHOIICHHUSIX,
B COOTBETCTBHUH CO CJIEIYIOIIUMH MPUHIIUIIAMHU:

2.2.1. 06paboTka nepcoHaIbHBIX JaHHBIX OCYIIECTBISETCS HA 3aKOHHOM U CIIpaBelJIMBON OCHOBE;

2.2.2. 00paboTKka MEpPCOHAIbHBIX JAHHBIX OTPAHUYMBACTCS JOCTHMKEHHEM KOHKPETHBIX, 3apaHee
oTpesieNIeHHBIX U 3aKOHHBIX 1enei. He gomyckaercs o0paboTka rmepcoHalbHBIX JAHHBIX, HECOBMECTHMAs
C LesiMU cO0pa epCOHANbHBIX JAHHBIX;

2.2.3. He momyckaetcs o0beuHeHne 0a3 NaHHBIX, COJACPKAIIUX IEPCOHANBHEIE TaHHbIe, 00paboTKa
KOTOPBIX OCYIIECTBIISIETCS B IIEJIIX, HECOBMECTHUMBIX MEXIY CO00ii;

2.2.4. oOpaboTke momjexaT TOJBKO TEPCOHAIbHBIC JaHHBIC, KOTOPHIC OTBEUAIOT IICJISIM
ux 00paboOTKH;

2.2.5. congepxkanue 1 00beM 00pabaTbIBaMbIX MEPCOHATIBHBIX TAHHBIX COOTBETCTBYET 3asiBICHHBIM
nemsiMm - o0pabotku. OOpabaThiBaeMble TMEPCOHANBHBIC JaHHBIE HE JOJDKHBI OBITh HM30BITOUHBIMU
10 OTHOILIEHUIO K 3asBJICHHBIM LIETSM UX 00paboTKH;

2.2.6. npu 00paboTKe MEePCOHANBHBIX JAaHHBIX 00€CHEeUYNBAIOTCS TOUHOCTh MEPCOHATBHBIX JaHHBIX,
UX JIOCTATOYHOCTh, a B HEOOXOAMMBIX CIIy4asX M aKTYaJbHOCTb IO OTHOILEHHIO K IENsIM 00paboTKu
NEPCOHANBHBIX JaHHBIX. B YupexxaeHuu NpHUHUMAIOTCS HEOOXOOuMble Mephl OO oOecreynBaeTcs
UX MPUHATHE 110 YJAICHUIO UM YTOYHEHUIO HEMOIHBIX WJIM HETOYHBIX MEPCOHATIBHBIX TaHHBIX;

2.2.7. XpaHeHUE TEPCOHAJIBHBIX JTAHHBIX OCYIIECTBISETCA B (popMe, MO3BOISIONIEH ONMPEISTUTh
CyObeKTa MEepPCOHAIBHBIX JaHHBIX, HE JOJbILIE, YeM ATOr0 TpeOyroT Henu oO0pabOTKU MEepPCOHAIBHBIX
JAHHBIX, €CIH CPOK XpaHEHHsS NEPCOHAIBHBIX MJAHHBIX HE YCTAHOBICH (peaepanbHbIM 3aKOHOM,
JIOTOBOPOM, CTOPOHOIM KOTOPOTO, BBIFOAONpPHOOpETaTeNleM WIM IMOPYYHUTEIEM I10 KOTOPOMY SIBISIETCS

CyOBEKT MepCOHANBHBIX JAHHBIX;
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2.2.8. oOpabarpiBacMble TEpPCOHAIBHBIC JIaHHBIC YHUYTOXKAIOTCA JHOO OO0E3TUYMBAIOTCS
0 IOCTHXKEHUU 1iesiell 00paboTKU WM B ciiyyae yTpaTbl HEOOXOJUMOCTH B JOCTHKEHHH 3THX IIeJieH,
€CIIM MHOE He MPEAYCMOTPEHO (heaepabHBIM 3aKOHOM.

3. IPABOBBIE OCHOBAHUSA OBPABOTKHA NIEPCOHAJIbBHBIX IAHHBIX

3.1. ITonmutuka 00pabOTKM MEPCOHATBHBIX JAHHBIX B YUPEKICHUU OIPEACIICTCS B COOTBETCTBUU
CO CJIEIYIOIIMMH HOPMATUBHBIMU MPAaBOBBIMH aKTAMHU:

— TpynoBoii koaekc Poccuiickon @enepannu;

— VYxka3 Ilpesunenta Poccwmiickoit ®enepanmu ot 6 mapra 1997 1. Ne 188 «O06 yrBep)acHum
[Tepeuns cBeneHn KOHPUACHIIMAIBHOTO XapaKTepay;

— mnocraHoBiueHue IIpaButenbctBa  Poccuiickoit  ®epepammu ot 15 centsaops 2008 r.
Ne 687 «O06 yrBepxknenun  [lonokeHuss 00 0cOOEHHOCTSIX  OOpaOOTKM  MEPCOHAIBHBIX  JTAHHBIX,
OCYIIECTBIISIEMOM 0€3 MCIOIb30BAHUS CPEJICTB aBTOMATHU3AIIII;

- IIOCTAHOBJICHHE [IpaBuTenscTBa Poccuiickon denepannn oT 6 Mo 2008 r.
No 512 «O06 yTBepkneHHH TpeOOBaHUN K MaTepUATBHBIM HOCUTEISIM OMOMETPUUYECKHX IEePCOHATBHBIX
JAHHBIX U TEXHOJIOTHSIM XpaHEHUs TAaKUX JaHHBIX BHE WH(GOPMAIMOHHBIX CHCTEM MEPCOHAIBHBIX
TAHHBIX;

— mnocra”oBienne  [IpaButenbctBa  Poccmiickoit ~ ®epepanmu  oT 1 HosOpss 2012 .
No 1119 «OO6 yTBepkaeHun TpeOOBaHWUN K 3alIUTe TEPCOHAIBHBIX JAHHBIX MpU KX 00paboTKe
B MH(OPMALIMOHHBIX CHCTEMaX MEPCOHAIbHBIX TaHHBIX»;

— mnpuka3 Pockomuamsopa ot 05 centsops 2013 1. Ne 996 «OO yrBepxkaeHun TpeOOBaHUIA
Y METOJIOB 110 00E3TUYMBAHUIO TIEPCOHATBHBIX TAHHBIX )

— HHbIE HOpPMAaTHBHBIE TpaBoOBble akThl Poccuiickoii denepanvii ¥ HOPMATUBHBIE JTOKYMEHTBI
YIOJTHOMOYEHHBIX OPTaHOB rOCYAAPCTBEHHOM BIACTH.

3.2. Buensx  peammzamuu  nonoxkeHud  [lomutuku B YupexaeHun — pazpabaThIBAIOTCS
COOTBETCTBYIOIINE JIOKATbHBIC HOPMATHUBHEIC aKThl M HHBIE JIOKYMEHTHI, B TOM YHCJIE:

— MOJIOKEHUE O OopsAKe 00pabOTKH MEPCOHANBHBIX JAHHBIX B YUpexKICHUHU,

— UHBIE JIOKaJIbHbIE HOPMATUBHBIE aKThl U TOKYMEHTBI, PErJIaMEHTUPYIOIUE BOMPOCHl 00pabOTKU

NEpCOHAIBHBIX JAHHBIX B y‘{pe)KI[GHI/II/I.
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4. OPBbEM U KATETI'OPUU OBPABATBIBAEMBIX IIEPCOHAJIBHBIX TAHHBIX,
KATEI'OPUU CYBBEKTOB IIEPCOHAJIBHBIX TAHHBIX

4.1. OObeM TEpCOHATBHBIX JAaHHBIX, OOpadaTbIBAEMbIX B YUPEKICHUU, ONpEAeIsieTcs
B COOTBETCTBUHU C 3aKOHOAATenbCcTBOM Poccuiickoil denepanuy U JIOKaJIbHBIMU HOPMATUBHBIMU aKTAMU
YupexaeHus ¢ yaeToM 1eneil 00padoTKu NEPCOHATBHBIX JIAHHBIX, YKa3aHHBIX B pasnaene 2 [ToauTuku.

4.2. OOpaboTKa CHENHATbHBIX KaTeTOPH TMEePCOHATBHBIX JaHHBIX, KaCAIOIIUXCS PacoBOM,
HAIlMOHAJIFHOW  NPUHAUICKHOCTH, TOJIMTUYECKUX B3TJIIOB, PEIMTHO3HBIX MM (pusocodcekux
yOex1eHU, ”THTUMHOM XKHU3HH, B YUPEKACHUU HE OCYILIECTBIISCTCS.

4.3. B Yupexnenun o0padaThIBalOTCs MEPCOHATBHBIC TaHHBIC CICAYIONNX KaTerOpuid CyObEKTOB:

—KaHIUJIaTOB, paOOTHHUKOB, POJCTBEHHUKOB DPAa0OTHHKOB, JIUL, paHEEe COCTOSBIIMX B TPYIOBBIX
OTHOIICHUSX C YUPEKICHUEM;

—(uU3MYeCKUX JIMI] MO JOTOBOpPaM TPaKIaHCKO-TIPAaBOBOIO XapaKTepa, aBTOPOB pPE3YJIbTAaTOB
MHTEJJIEKTYaJIbHOM J1eATeNbHOCTH;

—KOHTPAreHToB — (PU3UYECKUX JIMII, TIPEJICTABUTENCH U PAOOTHUKOB KOHTPAreHTOB (FOPUAMYECKUX
L)

—IpaXxaaH 00y4aromuxcs B YUpeKIeHUH.

4.3.1. O6beM 00pabaThIBAEMBIX NMEPCOHAIBHBIX JAHHBIX PAOOTHUKOB Y UPEIKICHUS.

IIpu mpueme Ha paboTy B YupexaeHHe pPaOOTHUK CHENMATMCT MO Kajgpam  oOpadaTbiBaeT
CIIeAYIOIINE aHKETHBIE U Ouorpaduueckue qaHHble pabOTHUKA.

— obmue cBenenust (D.MN.O. paboTHuKa, naTra pPOXKIEHUS, MECTO POXKICHHUSA, TPaKIAHCTBO,
oOpasoBanue, mpodeccus, cTax padoThl, COCTOSHHE B Opake, COCTaB CEMbH, TACIIOPTHBIE JTAaHHBIE, apec
MECTa )KUTENIbCTBA);

— CBEJICHUS O BOUHCKOM YYETE;

— JIpyrue JaHHble, HEOOXOAWMbIe MpH MpHeMe Ha paboTy B COOTBETCTBHUHM C TpPEeOOBAHUSIMHU
TPYJIOBOI'0 3aKOHOAATEIHCTBA.

B nanbHeiimem B TMYHYIO KapTOUKy paboTHHUKA 110 Gpopme T-2 BHOCST CBEACHUS:

— 0 TepeBoJax Ha Jpyryro padoTy;

— aTTecTaluy, MOBbIIIEHUU KBATU(PUKALNU, TPOPECCHOHATBHON MEPETOATOTOBKE;

— Harpajax (MOOIIPEHHUSIX ), TOYETHBIX 3BAHUSX;

— COUMAIBHBIX JIIOTaX, Ha KOTOpble pabOTHUK HMEeT TPaBO B COOTBETCTBHUH C

3aKOHOJAaTCIIbCTBOM.
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[emu 0O6pabOTKM EPCOHATBHBIX JAHHBIX PAOOTHUKOB YUpEKACHUS:

— BE/ICHHE KaJI[pOBOT'0 y4eTa;

— y4eT pabo4ero BpeMeHU pabOTHHUKOB;

— pacder 3apaboTHOM MIaThl paOOTHUKOB;

— BE/ICHHE HAJIOTOBOTO YYeTa;

— BE/ICHHE BOMHCKOTO YYeTa;

— MPEeJ0CTaBICHNE B TOCYIaPCTBEHHBIC OpraHbl PETIIaAMEHTUPOBAHHON OTYETHOCTH;

— 00s13aTenbHOE U JOOPOBOJIBHOE METUIIMHCKOE CTPAXOBaHNUE PAOOTHUKOB;

— OpoHUpOBaHUE U OIJIaTa OMJIETOB U TOCTUHUYHBIX HOMEPOB paOOTHUKAM;

— apXMBHOE XPaHEHUE JIaHHBIX;

— conelicTBUE paOOTHUKY B TPYIOYCTPOUCTBE, OOYUCHHH, TIPOABIKEHUH 10 CITYk0€, MOIh30BaHUH
Pa3IUYHBIX JBTOT.

[Tonmyuyenne wu 00paboOTKa TEPCOHAIBHBIX JAaHHBIX paOOTHUKA  YUpPEKIACHUS  JTOJDKHBI
OCYIIECTBISATHCS UCKIIOUUTEIBHO B YKA3aHHBIX LENSIX.

[TonydeHHbIE TIEPCOHANBHBIE NAaHHBIC, HEOOXOAMMEBIE ISl JOCTHIKEHHS BBIIICYKA3aHHBIX IIEJICH,
OTpaXKarOTCs B JIMYHOM Jiejie paOOTHHKA B COOTBETCTBHH C TPEOOBAaHUSAMH TPYIOBOTIO 3aKOHOIATEILCTBA
M BHYTPEHHMX HOPMATHUBHBIX  JOKYMEHTaX  YUpEeXJIEHHUS, periaMeHTHUPYIOIIMX  KaJpoBOe
JIeJIONPOU3BOJICTBO U yUET.

4.3.2. [lepconanbHple TaHHBIC (PU3MUECKUX JIMII TIO JOTOBOPAM TPaXKIaHCKO-TIPABOBOTO XapakTepa,
aBTOPOB PE3YJIbTATOB HMHTEIUICKTYadbHOW JEATEIBHOCTH; KOHTPAreHTOB — (U3WYECKUX JHUI H
npejcTaBuTeNied M paOOTHUKOB KOHTPAareHTOB (IOPUIMYECKUX JIUI[), TpaKAaH OOydalomMxcsi B
YupexaeHuu.

CocTaB U 00beM NEPCOHANBHBIX JAHHBIX YKA3aHHBIX CYOBEKTOB ONpEIENseTcss B COOTBETCTBUU C
BHYTPEHHUMH HOPMATHUBHBIMHU JOKYMEHTAMU YUpPEKACHHS, PErIAMEHTUPYIOUIUMH IeSATEIbHOCTh IO
peanu3ali  yCTaBHBIX IIeNiC, OCYIIECTBICHHE CIEJIOK B COOTBETCTBUH C 3aKOHOJATEILCTBOM
Poccutiickoit deneparuu, Ha OCHOBaHUH YTBEP)KICHHBIX (hOPM JIOKYMEHTOB (JIOTOBOPOB/aHKET M 3asBOK).

[{emn 00pabOTKM EPCOHATBLHBIX TAHHBIX YKa3aHHBIX CYObEKTOB:

— peanu3alus yCTaBHBIX LIEJIEH YUpeKICHHUS;

— OCYILIECTBJIEHUE CHIEJIOK B COOTBETCTBUU € 3aKOHOATeNbCcTBOM Poccuiickoit denepanmu.
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5. HOPAAOK U YCJIOBUS OBPABOTKHU IEPCOHAJIbBHBIX TIAHHBIX

5.1. VupexaeHue npu OCymeCTBICHHH 00pabOTKH MePCOHANBHBIX JaHHBIX:

— MPUHUMAET MEpbI, HEOOXOIUMBIE W JOCTATOYHBIC IJIsi 00CCIIEYCHUS BBIMOTHEHHS TPEOOBAHMIA
3akoHojaTenbcTBa Poccuiickoit denepannu M JOKaIbHBIX HOPMATHBHBIX aKTOB YUpEKJIeHUS B 0071aCTH
MEPCOHAJIBHBIX JAHHBIX;

— INPUHUMAET MPABOBBIC, OPraHU3ALMOHHBIE M TEXHUYECKUE MEphl IS 3aIIMTHI MEPCOHATBHBIX
JAHHBIX ~ OT HEMPABOMEPHOTO WM  CIAy4yalHOTO JOCTyna K HUM, YHUYTOXKEHHUS, W3MEHEHUS,
OJIOKMPOBAHUS, KOMHPOBAHUS, IMPEIOCTABICHUS, PACIPOCTPAHCHUS TMEPCOHANBHBIX JaHHBIX, a TAKXKe
OT MHBIX HEMPABOMEPHBIX I€HCTBUI B OTHOLIEHUH NIEPCOHAIBHBIX JaHHBIX;

— Ha3HayaeT JIMLO, OTBETCTBEHHOE 3a OpPTraHu3alui0 00pabOTKM NEPCOHAIBHBIX JaHHBIX
B YUpEKJICHUH,

— UW3JIaeT JIOKAJTbHBIE HOPMATHBHBIC aKThI, OMPEICISIFONINE IOJIUTUKY U BOMPOCHI 00pabOTKH
Y 3aIUATHI IEPCOHAIBHBIX JaHHBIX B Y UPEXKICHUH;

— OCYILECTBISIET 0O3HAKOMJICHHE PAOOTHUKOB YUpPEKICHHS, HEMOCPEICTBEHHO OCYIIECTBISIONINX
00paboOTKy TMepCOHANBHBIX TaHHBIX, C MMOJIOKCHHUSIMH 3aKoOHOJaTeNnbcTBa Poccuiickoit Deneparun
Y JIOKATbHBIX HOPMATHUBHBIX aKTOB YUpEKACHHsS B 00JaCTH TEPCOHANBHBIX JAHHBIX, B TOM YHCIE
TpeOOBaHUSAMU K 3alUTE MEPCOHATBHBIX JIaHHBIX, 1 00yUYeHHE YKa3aHHbIX PAOOTHUKOB;

— MyOJIMKYeT WK UHBIM 00pa3oM obecrieunBaeT HeorpaHUYeHHBIN AOCTYM K HacTosmel [lonuTtuke;

— coo0mIaeT B YCTAHOBJICHHOM  TMOpPSJKE CyObEKTaM  [EpPCOHAIbHBIX  JaHHBIX WM
UX TPEJICTAaBUTEIISIM nH()OPMAIIHIO 0 HAJIMYUU MEePCOHATIbHBIX JTAHHBIX, OTHOCSILUXCS
K COOTBETCTBYIOIINM CYyOBEKTaM, PEIOCTABIISET BO3MOKHOCTh O3HAKOMIICHUS C THMH TEPCOHATLHBIMH
JTAHHBIMH TIpU OOpaleHnd W (WJIM) TOCTYIUICHHWH 3alpOCOB YKa3aHHBIX CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX WM UX NPEACTaBUTENICH, €CIM HMHOE HE YCTAHOBJIEHO 3aKOHOAATENbCTBOM Poccuiickoit
denepaunu;

— Tpekpam@aer oOpaboTKy M YHHYTOXKAET MEPCOHAIBHBIC JAaHHBIC B CIIyYasx, MPEIyCMOTPEHHBIX
3aKoHOaTenbCcTBOM Poccutickoit deneparuy B 00J1aCTH TEPCOHATIBHBIX TAHHBIX;

— COBEpIIAET MHBIE JACHCTBUS, MPEAYCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickoir denepannu
B 00JIaCTH MEPCOHATBHBIX TaHHBIX.

5.2. O0paboTka MEepCOHANBHBIX JAHHBIX B YUPEKICHUU OCYIICCTBISETCS C corjiacus CyOBeKTa
MEPCOHANBHBIX JaHHBIX Ha 00pabOTKYy €ro MEepCOHANbHBIX TaHHBIX, €CIM HWHOE HE MPEIyCMOTPEHO

3aKoHOMaTenbcTBOM Poccutickoit deneparuu B 00J1aCTH IEPCOHATBHBIX TAHHBIX.
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5.3. VYupexneHue OCymeCTBIseT cOOp, 3amuCh, CHUCTEMAaTH3aIlMI0, HAKOIUICHHWE, XPaHCHHE,
yTouHeHHe (OOHOBIIGHHE, W3MEHEHHWE), H3BJICUCHHUE, WCIOJb30BaHUE, Mepenady (pacmpocTpaHEHUE,
NPEOCTaBICHUE, JTOCTYI), 00E3IMYMBAHNUE, OJOKMPOBAHUE, YAAJCHUE U YHUUYTOXKEHUE MEPCOHAIBHBIX
JAHHBIX.

5.4. O6paboTka mMEepCOHATBHBIX JIaHHBIX B YUPEKJACHUH OCYIIECTBISETCS CICAYIOIIMMH
criocobamu:

— 0e3 HCIONB30BaHMS CPEJCTB BBIYMCIUTEIBHON TEXHUKM (HEaBTOMAaTHU3MpOBaHHas 0OpaboTka
NEPCOHATBHBIX JaHHBIX);

— aBTOMaTU3HpOBaHHas 00paboTKa MEePCOHAIBHBIX JAHHBIX C Iepeadel moayueHHON HHpopMalu

o UH(POPMAILIMOHHO-TEIEKOMMYHUKAIMOHHBIM CETSIM MM 0€3 TaKOBOH.

6. AKTYAJIM3ALIUS, UCITPABJIEHUE, YIAJEHUE U YHUUYTOXEHUE
MMEPCOHAJIBHBIX JTAHHBIX, OTBETbBI HA 3AITPOCBHI CYBBEKTOB HA TIOCTYII K
MNEPCOHAJIbBHBIM JAHHBIM

6.1. B cnyuae mpenocTaBieHUS CYOBEKTOM TEPCOHANBHBIX JAaHHBIX (AKTOB O HEIMOJHBIX,
YCTapeBIINX, HEIOCTOBEPHBIX WJIM HE3aKOHHO TOJYYCHHBIX IEPCOHAIBHBIX JAHHBIX YUPESKICHHUE
00513aHO BHECTH HEOOXOJMMBIC W3MEHEHHsSI, YHUYTOKUTh WM OJIOKMPOBATh MX, @ TAKXKE YBEJOMHUTH O
CBOUX JICHCTBHUAX CYOBEKTA MEPCOHATBHBIX TAaHHBIX.

6.2. B ciay4ae moarBepkaeHus (hakTa HETOYHOCTH NEPCOHAIBHBIX TaHHBIX TIEPCOHAIBHBIC JaHHBIC
MOJAJIEKAT WX aKTyalu3allid ONEepaTopoM, a WM HEMPaBOMEPHOCTH HX 00paboTKH Takas oOpaboTka
JOJKHA OBITH TIPEeKpaIeHa.

6.3. Ilpu moctmxeHuwn 1enel oOpabOTKM MEPCOHATBHBIX TAHHBIX, & TAKXKE B CIyd4ae MCTCUCHUS
CpOKa corjlacus Ha 00pa0OTKy IMEepCOHATBHBIX JaHHBIX MM OT3bIBa CyOBEKTOM NEPCOHATBHBIX TaHHBIX
coryiacusi Ha X 00pabOTKy MepPCOHATbHBIC TaHHBIE MOJICKAT YHUUTOKCHHIO, SCITH:

—  WHOE HE TPEIYCMOTPEHO JOTOBOPOM, CTOPOHOW KOTOPOTO, BBITOAONpUOOpETaTeNieM WU
MOPYYHUTEIIEM IO KOTOPOMY SIBJISICTCS CYOBEKT MEPCOHATBHBIX JaHHBIX;

— orepaTop HE BIIPaBE OCYIIECTBISATH OOpabOTKy Oe3 coriacusi cyObeKTa MepCOHATbHBIX
JTAHHBIX HA OCHOBAHMSIX, MPEAYCMOTpEeHHBIX DenepanbHbM 3aKOHOM «O TMEPCOHAIBHBIX JAHHBIX» MU
WHBIMU (eliepaTbHBIMHI 3aKOHAMH;

—  WHOE HE MPEIYyCMOTPEHO WHBIM COMJIAIICHUEM MEXKIy ONepaTopoM U CyOBEKTOM

NEPCOHANIBHBIX JaHHBIX.
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6.4. Omeparop 00s3aH COOOIHUTH CYOBEKTY TMEPCOHAIBHBIX JAaHHBIX WM €r0 TPEICTABUTEIIO
nHpopManuo 00 OCYyIEeCTBIIeMOH UM 00pabOTKe MEPCOHANBHBIX JAHHBIX TAKOTO CYOBEKTa 10 3aIpocy

IOCICOHETO.

Cnenuanmct 1o kKajapam 0O.B. Kosnecaukosa
COI''TACOBAHO:
['maBHBII OyxTantep K.3. Mkprusia
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